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[. INTRODUCTION

The eGovernment Content Management Console facilitates the entry, association and publishing
of content on the eGovernment portal and the Ministry sites.

There are 3 kinds of content to be managed — News, Topics and Events. These can be
associated or published either on the portal or on a Ministry site or in specific channels or sub-
channels on the portal or the Ministry sites.

MANAGING CONTENT

In the Management Console, Content is entered into Projects. The entered content is then
associated with Channels or Sub-Channels of desired sites where it has to be published.

PROJECT
News, Event, Topic

Channel Channel
Y Channel
I Sub-Channel F— Sub-Channel

I Sub-Channel

I Sub-Channel I Sub-Channel
F— Sub-Channel

“— Sub-Channel “— Sub-Channel
“— Sub-Channel

Diagram 1 — EGovernment Portal CMS — Content Organisation Scheme

Project
A Project is a container that is used to organize content internally for Editors, Publishers and
Auditors. Content items such as News, Event and Topic are entered into Projects.

Sites
Sites contain Channels, Sub-Channels and associated content. Sites are the portal and various
Ministry websites.

Channels

Channels provide a means of organizing and deploying content (News, Events or Topics) that is
displayed to users on sites. These content items are contained within a channel on the desired
site and cannot be associated directly with sites.

Each site has a single “home” channel, and that channel can have many sub-channels.

For example, the Government.ae portal has channels for Residents, Business, Visitors etc. The
Resident channel has sub-channels for Citizens and Non-Residents.

Sub-channels can be nested as deeply as the site requires.

The order of sub-channels can also be specified. Channels can be associated with only one site.
Content items can be associated with as many channels and sites as required.
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1. Getting to know your CMS Workspace

When you login as the Editor, the following screen (Screenshot 1) is your main page:

It consists of a:

e Header menu with a Home button, Search, Logout and Help functions.
e Action Menu - A navigation menu with more functions on the left hand side of the screen
e Task Inbox in the middle of the screen.

[EZ vignette Management Console - Mozilla == x|
Fle Edit ‘iew Go Boockmarks Tools ‘Window  Help |

< . w» .3 @ , T psewar| 5 - [
ok Pl Relbad  tton I&. http:ff10,0,5,60: 27 110/AppConsolefsecure/home. jsp J&I Brint

EﬂHomE ‘ JBDokmarks ‘mozwl\a.org tmozﬂIaZlne tmazdev.org

F) LRSS S e N
',.(’> Government.ae Content Management

Home Sites Contert Reports Wiorkbench
- - -

Sygn Health Task Inbox : umesh I

+" Publish ok

Last Refreshed 1/25/2006 2:51 P This list iz currentiy empty

Actions Menu
Application Administrator

Z| Create Contert fem

%3 Create Sie

%2 Manage Classification

%2 Manage Cortert Types

3 Manage Roles

2 RunReports

E| Start Workflow

2| Submit Static File

+3 Creste Contert tem RMews

Developer

=

2 Manage Cortert Types

2| [

3 Manage Roles 0-00f 0 hems Fage 1 of 1
%= Run Rennrts =
d & 2 B8 & | Do Fu-[=alF ,

Screenshot 1 —Logged in - Content Management Main Page
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[ll. TUTORIALS

The following tutorials will help you manage News content items:

Login

Creating a News Atrticle

Saving a News Article draft
Approving a News Article for Auditing
Accessing News Articles

Editing a News Article

Deleting a News Atrticle

PN TR WN
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5. Login
a Open your Internet Browser.

O Go to the URL https://cms.government.ae:543/AppConsole

O Inthe screen that appears, login with your Username and Password (see
screenshot 2).

[B Login - Vignette Management Console - Mozilla &3] x|

File Edit “ew Go Bookmarks Tools ‘Window Help

Back. Farward Reload Skop

ﬁ - )& \3 ‘gg I& https:p’p’:ms.guvemment.ae:543fAppCDnSDIchUmmDnﬂugin.jsp;]5essiDrnd=DXbQjUaUZUGEhQLthkthMmFLQZtj &, Search [j - ‘
Prink

' Tk Home ‘ -,tBUUkmarks ‘muzilla.urg lmuzi\lazine lmuzdev.urg

o®* 359,50 el & agSa
®
P Government.ae
[

) CONTENT MANAGEMENT
User Mame: I_ne1
Password: | ******* A
OK
W EL 2 E2) &3 | Done T

Screenshot 2 — Logging in
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6. Creating a News Article

4 1\
CREATE A Select Destination Select Ministry Select Sub-folder
NEWS ARTICLE Proiect
|\
\ 4

N
OK '4— Save as Draft / NEW RNEWS
Send for Approval ) FORM

To create a new News article, login to your Editor console :

A

—a) Click CREATE A NEWS ARTICLE in the Action Menu in the left hand side of the main page
(see Screenshot 3).

."_:;)\l'ignette Management Console - Mozilla Firefox =2 x|
Eile Edit ‘iew Go Bookmarks Tools  Help 0
<EI - L> - I:@] O @ |u \ttp1/10,0.5.60:27 11 0/AppConsole) | © e ||§|,

4 eCompany - Home | | Welcome bo Etisalat BLIAE commurity blog B ORE-LIAE Creative ... | | Singularity is Mear - ... Pr PhysOrg.com: Scie... | | MIND POWER MEW... »
-,f_‘) E":f:,:::"‘l":: Content Management — —

[ “Sea o I | S| oot | el |

Horne Sites Coritert Reports workbench
- - >

CELaws
Systemn Health CErmrER Task Inbox : umesh
Test =
+ Publish ok... svents
Last Refreshed: 172502001 "~ This fist [s corrently empty.
’ topics

Actions Menu
Application Administrator

%E Creste Content Hem

Z Creste Site

%2 Manage Classification

%2 Manace Cortert Types

%2 Manage Roles

2| RunReports

2| Start Wiorkflow

2| Submit Static File

%3 Creste Content Hem Riews

Developer

2| Manage Contert Types =

-

2| Manace Roles d Ir% I_
0-0of 0 kems Page |1 of 1 o
%Z| Run Reports ?

| Dong

Screenshot 6 — Create a News Article
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b) The SELECT DESTINATION PROJECT window pops up. This pop up window displays a table

with| a list of content type folders. Click NEWS.

"“)¥ignette Management Console - Mozilla Firefox =& x|
File dit  Wew Go Bookmarks Tools Help Q
E> . Lf‘ﬂ AT 1 =
L 10.0.5.60:27110 - Select Destination Project - ¥ignette Management Console - Mozilla Firefo: ;lﬂlﬂ I
mpany - Horm File Edt “ew Go Bookmarks Tools Help 9 =

EJ"““."JP"‘ Select Destination Project
overnme
Harne Path: |f[:ontent ZI

Actions Menu . Hame Type Created Creator Modified Modifier -2
) © 3 common  Project August 30, 2005 83321 PM GMT+04:00 wgnadmin  August 30, 2005 B:5% 21 PM GMT+04:00 vgnadmin
Hevud Editor (ol a Test Project  September 20, 2005 9:27:36 PM GMT+04.00 wgnadmin - September 20, 2005 9:35:54 PM GMT+04:00 wgnadmin
Access Mey E events Project  June 14, 2005 9:41:59 AWM GhWT+04:00 sagouza  October 5, 2005 S:12:54 P GMT+04:00 wgnadmin
E: MNEWE Project  June 14, 2005 9:41:47 AM GhMT+04:00 sagouza  OQctober 7, 2005 4:43:42 PM GMT+04:00 vgnadmin
B8 topics Project  June 21, 2005 1.27:02 P GMT+04.00 sagouza October 5, 2005 5:13:41 PM GMT+04:00 vgnadmin

|
4 |
15 of 6 ftems page [i of 1

QK I Cancell Help

| Done

t Management

olution. D

alution. D...

hittp: 10,05, 60:27 L IO AppLonsole, secur e home, Sp.

#start |J oG ”H Cupioffica... | @Em mai-m... | @vignetee va... | Ejcs_Users... | @ sk Federal...|[@http70... [& DEDH o @ a1

Screenshot 7 — Select Destination Project — Click News
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¢) In the next page that appears in the pop up window, a table listing the Ministries where the
content has to be placed is displayed. Click the Ministry of your choice.

(To go back to the previous page, click the green arrow in the header of the second column in the
table. This will tgke you to the previous page containing the Content Type table.)

."_"_)_.\l'ignette Management Con sole - Mozilla Firefox - |ﬂ |5|
File Edit Wew Go Tools  Help °
1 o~ =
@ - =10l x|
% eCampany - Hom Go  Bookmarks  Tools  Help 0 »
FD) Ly D P
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Hews Editor EJ MoAF  Project P GMT+04:00 wgnadmin AN GMT+04:00 wnadmin
: MoPY October 3, 2005 12:12:05 Qctober 15, 2005 10:45:27
Access hley b ' Do
iz Sccess hew (ol Project PM GMT+04:00 wgnadmin A0 GMT+04:00 wgnadmin olution. O
= Create a bl
alution. 0.
=
4 e[
1-7 of 7 hems Page || of 1
=
oK | Cancel | Help __lLl_
of 1
| Done:

http:#{10.0.5.60: 27 {T0]Applonsale/secure/hiome. Jsp#
i#fistart |J @ @ 7| oofia. | @emmal | @vinete . | @]cms ke, | @uaeFed.. |[@httpr1.. Eloomen. | [GUDEIDE DR@  eemm

Screenshot 8 — Select Destination Project — Select Ministry
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d) When you click the Ministry of your choice, it takes you to the next screen within the pop up
window where a table of folders are displayed. Chegk the radio box next to the appropriate folder

—and click OK at the bottom of the pop up windoy

."_‘)\l'ignette Management Console - Mozilla Firefox - |E' |5|
Eile Edit ‘iew Go Bookmarks Tools  Help o
: r; S A AT - a =
= ") http://10.0.5.60:27110 - Select Destina*ion Project - ¥ignette Management Console - Mozilla Firefo 21 x|
5 eCompany-Hon Fle  Edit View Go Bookmerks J€Ols  Help Q -
FD) Ly D Pro
-'.&') Governme elect Destination Projec! t Management
Home Path: |,J'I:Dn t/news/MolF EI
- Hame Type Created Creator Modified Modifier =
Actions Menu £
EJ Group 1 Project  Cctober 3, 2005 12:55:42 P GMT+04:00 vonadmin  October 13, 2005 10:45:53 AW GMT+04:00 wgnacimin -
Hews Editor I~
(o) (=] Group 2 Project October 3, 2005 12:55:56 PM GMT+04.00 vgnadmin  October 15, 2005 10:46:29 AW GWT+04.00 vgnadmin
3 Access ey olution. D...
Cregte a e
olution. 0
&
| I
1-%0f 2 ems Page [1 of 1
=
> oK | Cancel | Help | __lLl_
of 1
| Done

http:{{10.0.5.60: 271 T0/AppConsolefsecurefhome . JspF
#Rstart |J o @ @ 7| Cpofic... | @emmai .. | @vinette ... | Bas_Use...| @ useFed... ||@http:,ff1... DDcumEn...l GUEEDE R zosem

Screenshot 9 — Select Destination Project — Check Radio Box of appropriate folder
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e) Within the pop up window, the NEW RNEWS screen page opens. This page contains the NEW
RNEWS form and also tabs containing different screens and functionalities which are explained
below (field titles in bold are mandatory):

"“¥ignette Management Console - Mozilla Firefox == x|
File Edit “ew Go Bookmarks Tools Help o
Qo =
=lolx
% eCompany-Hon Fle Edt  View o Bookmarks Tools Help (4] -

s a2 Y
-._(") L LY

Governme b g
WEEEEN|| versions || Preview || Status | W

Home

Actions Menu

Signatory MName I

Hews Editor Eﬂlameﬂo;uthahse)mor Ministry o1 PR Official who has authorized publishing the neves in accordance with the ministry approval policy
max, char

il e 4Bl S % ol i ol el

| v

3 Access bey

alution. D...
e S e Signstory hobile |+971
I — Mabile phone number of the Signatory is mandatary (max. 13 char)
o] il bl CA A olution. O

Fricrity | High x|

Setthe priority lewel of the newns item
o bl ol on b

Category Local LI
Select the categony of your news item

duhayfl ol g i s

Publishing start dste | B | clear

Selectthe date when the news item has to be displayed an the portal
bl s e e oy B g B i)

Publishing end dete | B | clear

Select the date when the news article has to be archived
i Bl g Gy g B Bl )

News Date I B | clear -
|»

4

=

OK I Cancel Apply Help I .—I—’I_

of 1

| Done

http:#{10.0.5.60: 27 {T0]Applonsale/secure/hiome. Jsp#
i#fistart |J @ @ 7| oo | @emmal | @vinete . | @]cms s, | @uae Fed.. |[@http/r1.. Eloomen. | [ HEIDE DR @  zi0m

Screenshot 10 — New RNews form
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S.No TAB FIELDS DESCRIPTION & FUNCTION
General — New Signatory Name Name of the senior Ministry or PR Official
RNews Form who has authorised publishing the news in
accordance with the ministry approval
policy (max. 150 char)
Signatory Mobile Mobile phone number of the Signatory is
mandatory (max. 13 char)
Priority Set the priority level of the news item
Category Select the category of your news item
Publishing Start Date Select the date when the news item has to
be displayed on the portal
Publishing End Date Select the date when the news article has
to be archived
News Date Select the date of the news item here
Quoted From Enter details from where the news item is
quoted from (max. 1000 char)
Type Select the Type of news
Comments Enter comments to indicate which
information should be highlighted i.e. bold,
etc. (max. 4000 char)
English Title Enter the English title of the news item
here (max. 1000 char)
Arabic Title Enter the Arabic title for the news item here
(max. 1000 char)
English Summary Enter the English summary of the news
item here (optional) (max. 800 char)
Arabic Summary Enter the Arabic summary of the news item
here (optional) (max. 800 char)
English Body Enter the body text of the news item in
English here (max.4000 chars)
Arabic Body Enter the body text of the news item in
Arabic here (max.4000 char)
English Keywords Enter English keywords from the news item
here (max. 1000 char)
Arabic Keywords Enter Arabic keywords from the news item
here (max. 1000 char)
Photo Browse for and upload photo for the news
item here. The image size should not
exceed xxx KB
Publish To — (ePortal, Check the ePortal or Ministry site box if you
Ministry site) want the news item to be published on the
Government Portal or the Ministry site
respectively.
Related News Select a related news item to the news
article that you are submitting
Save as Draft If you set this option to 'True' the item will
not be submitted for Approval.
Versions
Preview
Status
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After filling the RNEWS form, check the SAVE AS DRAFT check box if you want to save the
article for further editing.

Leaving the SAVE AS DRAFT unchecked and then clicking OK will sybmit the news article for

approval.
."_{)\l'ignette Management Console - Mozilla Firefor =& =|
Ele Edit “ew Go Bookmarks Tools Help °
: L £ s AT a1 =
ks ":f!http:,-",.f'll].l].S.El]:ZTl1I] - RNews Properties - Yignette Management Console - Mozilla Firefox i m| ﬂ r
5 efompany-Hon Fle Edt View o Bookmarks Tools Help (4] -
A Bt =l e RNe
= [ (VPSSR R
Hame
Arahic Key Yords ;I
Actions Menu
Hews Editor Enter Arabic keywords from the news item here (max. 1000 chai) =
g obl 5l 3 dy e ol AR A0S Sl
¥E| Access Mey alution. D...
J Photo I Browse... | Edit I Upload Resubmit I Clear |
Creats a Ne Brovese for and upload photo forthe news item here. The image size should not exceed oo KB
il e bl o 81 5 3l
olution. O
Fuklish Ta ™ eportal
Check this box if you want the news item to be published on the Govemment Fartal
el ol A i S e o o ) sl
~ Ministy site
Chack this bos if you want the nevs item to be published on the hinistry rebsite
Gl Bl e & A e ol ol LA 21
Related Hews s || et | Remove
[~ Related tem Relation type
Select a related news item to the news article that vou are zubmitting
i w5 1 g5l Belly chacin G b ado sial
}Save as Draft -
If you set this option ta 'True' the item will not be submitted for Approwal
sl Ol 1 T e s Lld 8 ol o e
-
4| »
Y I~
O I Cancel Apply Help I __ILI_
of 1
| Dione
http:#{10.0.5.60: 27 {T0]Applonsale/secure/hiome. Jsp#
il start |J il X=ep) ”H Cypsoffi.. | @emm... | @vigrett...| Bcws u..| @uaer.. |[@htep.. Bioocum...| [ GUORDE oD zzzm

Screenshot 11 — New RNews form — Save as Draft / Send for Approval

Now Auditors can access your news article and further approve it or send it back to you
unapproved for further editing. Unapproved articles are returned and displayed in the Editor’s
Inbox.

The draft article and also News articles sent for approval can be accessed from the main page
through the ACCESS NEWS link in the Action Menu (see Accessing News Articles tutorial).
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7. Saving a News Atrticle draft

—After filling the RNEWS form (see Creating a News Article Tutorial), check the SAVE AS DRAFT

check box if you want to save the article for further editing. The draft article can be accessed from
the main page through the ACCESS NEWS link in the Action Menu (see Accessing News Articles
tutorial).

"“¥ignette Management Console - Mozilla Firefox i -8 x|
File Edit “ew Go Bookmarks Tools Help 0
<:EI . E> - ” T ; - — T ..7.'
{)http://10.0.5.60:27110 - RNews Properties - Yignette Management Console - Mozilla Firefox =10 ll
% eCompany -Hon Elle  Edit  Wiew Go  Bookmarks  Tools  Help f2) .

) e - —
0 Galame it ensseen
WEEEEN|| versions || Preview || Status | W

Arahic Key Yords ;I

Home

Actions Menu

| v

Hews Editor Enter Arabic keywords from the news item here (max. 1000 chai)
gl sl s 2l AN A Js

%3] Access hey Iution. D...
J Photo I Browse... | Edit I Upload Resubnit I Clear | alian

= Creste able Browse for and upload photo for the news item here, The image size should not exce ed oo KB
ol z0um 35 ol

alution. Dr...
Publish Ta I ePortsl
Check this bos if you want the news item to be published on the Govemment Partal
tsiall ol le st 5 Abl e ool ) b il

I Ministy site

Check this box if you veant the neves item to be published on the Ministry website
A sl a5 o

Related Hews Add I Edit I Remove

[~ Related ltem Relation type

Select a related news item to the news article that vou are submitting
A 5 0 g A bl i i o i1

> Save as Dratt I

If you set this option ta 'True' the item will not be submitted for Approwal
diialy Qo 13 Truet dagdd 3l ) b b

i 3

=

OK I Cancel Apply Help I .—I—’I_

of 1

| Done

http:{10.0.5.60:27 {T0]Applonsale/secure/home. Jsp#
R start |J o) @ @ ) || oot @emm.. | @vigrett...| Bcws u.. | @uaer... |[@htp..  Boocum...| [CWEDIE RS 2z

Screenshot 12 —Saving as Draft
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8. Approving a News Article for Auditing

After filling the RNEWS form (see Creating a News Article Tutorial), leaving the SAVE AS DRAFT
unchecked and then clicking QK will submit the news article for approval.

Now Auditors can access your Rews article and further approve it or send it back to you
unapproved for further editing. Unapproved articles are returned and displayed in the Editor’s
Inbox.

The News articles sent for approva\ can be accessed from the main page through the ACCESS
NEWS link in the Action Menu (see Y\ccessing News Articles tutorial).

."_‘;)_.\l'ignette Management Console - Mozilla Firefox . - |ﬂ |5|
Ele Edit “ew Go Bookmarks Tools Help °
\ 1 ~ =)
=10l x|
% eCampany - Hom Wigw  Go  Bookmatks  Tools  Help 0 »
FD) Ly
-'.> e t Management
I v || o | s | il
Home
Arahic Key Yords ;I
Actions Menu
Hews Editor Enter Arabic keywords fram the news item here (max. 1000 Nz =
g obl 45l L5 dy e ol AN S Sl
%3 Access Mey alution. D...
J Photo I Browse... | Edit I Ualos Resubmit I Clear |
2 Create g bz Browse for and upload photo for the news item here, The image Nee should not exce ed sooc KB
EXE RIEP S PRVEH)
alution. 0.
Fuklish Ta [ eportal
Check this box if you want the news item to be published on the Gover\ment Fartal
sl ol A s 3]y 0 ol ) sl
I Ministy site
Chack this bos if you want the nevs item to be published on the hinistry veite
ol pal Ar G bt bl g e G L s
Related Hews s || et | Remove
[~ Related tem Relation type
Select a related news item to the news article that vou are zubmitting
i i g s b o o i)
Save as Draft [
If you set this option ta 'True' the item will not be submitted for Approwal
sl w11 T rune! dnaloald Ll a3l i
-
< »
\‘ ]
OK | Cancel | Apply | Help | __lLl_
of 1
| Done:

http:#{10.0.5.60: 27 {T0]Applonsale/secure/hiome. Jsp#
R start |J o @ @ || oot @emn.. | @vigrett...| Bcws u.. | @uaer... |[@htp.. Boocum...| [CWOEDIE RS 2

Screenshot 13 —Sending a News Article for Auditing
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9. Accessing News Articles

ACCESS A Select Content Type Select Sub-folder NEWS ARTICLE
NEWS ARTICLE TABLE

To access a new s article that has either been saved as a draft or has been sent for auditing, click
ACCESS NEWS in the Actions Menu in the Main Page.

."_:;)\l'ignette Managem:nt Console - Mozilla Firefox : = |ﬂ |5|
Ele Edit “ew Gy Bookmarks Tools Help °
I
<E| - L‘> - g O @ I ] http:ff10.0.5.60:27110/AppConsole/securefhome. jsp j @ Go I@,
% eCompany - Hnrﬁ | ‘Welcome bo Etisalst B LAE cammunity blog B ORB-UAE Creative ... || Singularity isNear - ... P+ PhysOrg.com : Seie... | | MIND POWER NEW... »
) i e
-'.&9 Gn"rm:#"h“ Content Management
Home
Actions Mehu Task Inbox : _ne1
L i e
Hews Edit Process Task Priority Due Date  State Description —
_ Escalation: Cabinet Nt
%3 Ackess Mews wwelcomes outcome of ResolveEscalation Medium Accepted A workflow escalation requires resalution. D...
- 3 Fah'd surmimit
"4 Credea News Aricke Escalation: Mohammed
bin Zayed chairs " " ot "
a e G el i ReszolveEscalation Medium Accepted & workflow escalation requires resolution. D...
o Teat 3 Test 3 Test 3 Test ; " 1372006 Mot
3TestdTestd FevissContent — Medm 0 oM Accepted
=
1 [v]

1-%0f3 kems Page |1 of 1

| jawascript: assetRedirect{document. vignConsoleForm, '7bS1 46 2e00020b52000001055bcf 1F1 e50d?', 'ftask/editor jdefault’)

R start |J o) @ @ ) || Spiofica... | @Eemmai-m... |[@ vignette M. B]cHs_Userg... | &) UaE Federal...| Bpocument .. | [CWOEDIE RS zam

Screenshot 14 — Click Access News
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This will open a page in the same window with a table displaying different folders (content
containers — the same hierarcpfcal order as when you created the new News Article).

) vignette Management Console - Mozilla Firefox - |ﬂ|5|
File Edit “ew Go Bookmarks Tools Help o
/
I
<E| - L‘> - @ O @ I sl http%D.D.S.ﬁﬂ:ZTI 10fAppConsolefsecurefconsoleRedirector . do?path=/Content fnews j @ ao I @,
% eCompany - Home | | Welcome bo Etisalya LAE community blog B ORB-UAE Creative ... || Singularity isNear- ... P+ PhysOrg.com: Scie... | | MIND POWER NEW.., »
E"‘;’;‘::::"‘::; Content Management
Home
Path: |fl:nntentfnew Z|
|_|__| u:,_. Start Workflow m ) Aszociate @ Preview: %-‘Apprnve
Type Created Creator Modified Modifier Status Hews Priority Arabic Title 1=
Id
(ctober 3, 2005 Ootober 15, 2005
£ mosr Project 12.03:45 Ph wgnadmin 10:45:08 &M wgnacmin
GMT+04:00 EMT+04:00
Cctober 3, 2005 October 15, 2005
r E] Py Project  12:12:05 P wynadmin 10:45:27 AM wgnadmin
GMT+04:00 GMT+04:00
Mowvember 15, 2005 December 31, 2005
| D & nesy nesvs item RMews 33327 PM nshakh  1:24:52 PM hucka approved High Lravisd
GMT+04:00 GMT+04:00
(P G s i (e Movember 21, 2005 December 31, 2005
| D Jitle: fundin n ! RMewvs 8:00:36 At hudla 1:24:52 PM huda approved High Irternet summit ends with promises, litle fu
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Screenshot 15 — Access News Article — Navigating to the containing folder
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Click on the folder name where your news article has been saved.
This will take you to the next page where the next level folders are displayed.
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Screenshot 16 — Access News Article — Navigating to the containing folder
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Click the folder where your news article has been saved.
This will open the page displaying a table containing all the news articles that you have created.
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Screenshot 1 7 — Access News Article — The News Article Table
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10. Editing a News Atrticle
a) Editing a Draft News Article

Through the ACCESS NEWS link in the Action Menu on the Main Page, go to the table of news
articles (see Accessing News Articles Tutorial).

In the News Article Table page, click on the Title of the News article that you want to edit. This will
open up a pop up window of the RNews form with the editable news content. You can make your
changes and click OK to save changes and close the window. You also have the option here of
either sending the article for approval or saving it as draft.
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Screenshot 18 — Editing a News Article
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b) Editing an Unapproved News Article

Unapproved News articles are displayed in the Inbox on the Main page. To further edit
unapproved articles or to DECLINE TASK (this will forward the article to another editor to
takeover the editing and submitting progess), click on the News article title in the Inbox Process
column.
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Screenshot 19 — Editing an unapproved News Article
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The REVISE CONTENT pop up window opens up with various sections:

i) Task Details — In this section, you will find the DECLINE TASK button. Click DECLINE TASK if
you want to forward this task to another editor.

i) Task Items — In this section, a clickable title of the news article is displayed. Next to the title,
EDIT AND REMOVE are displayed. Click on either of these to carry out the mentioned functions.
Clicking EDIT, will open a pop up window with the News displayed in the editable RNews Form.
Once you have finished editing the article, click OK. This action will deactivate the DECLINE
TASK button signaling that you have accepted the task. (Note: The DECLINE TASK button will
also get deactivated even if you have not carried out any editing and have only clicked OK).

The other functions in this section are:

ADD EXISTING ITEM

CREATE NEW ITEM

SUBMIT NEW STATIC FILE

iv) Add Note

v) Task Inputs

vi) Actions
'-‘t) Vignette Management Console - Mozilla Firef: =R
File Edit View Go EBookmarks Tools  Help Q
I
<]3 - L|> - @ O @ I || http:ji10.0.5.60:27110/AppConsolefsecurefhome. jsp j @ Go I@,
% eCompany - Home || Welcome to Etisalat B UAE cammunity blog B ORE-UAE Creative ... | | Singularity is Mear - ... P> PhysOrg.com @ Scie,.. || MIND POWER MEW, .,
e prromiicen vl < hitp:// 10.0.5.60:27110 - Test 3 Test 3 Test 3 Test 3 Test 3 Test 3 - Moailla Firef [=[E0| content Management
£ 2 = w3
File Edt ‘“ew Go Bookmarks Toadls Help 0 5
Harne
Actions Menu Task Detsils | Task lems | Motes | Task Inputs | Actions
-
Hews Editor I
Task Details:
7 secesshiews TaskMame:  ReviseContert Priorty: Medum  TaskDueDate 16405 11:44 AM pires resoltion. D...
w2| Creste s News Aicle Process Mame:  Test 3 Test 5 Test 3 Test 3 Test 3 Test 3 Process Due Date:
Decline Task guires resolution. 0.
Task tems:
ouires resolution. D...
O Tect3Tect2Test3Test 3Test 2 Tast 3 Edt % Remove
Ald Existing temi(=) I Create Mew bem Submit Mewv Static File
Hotes:
Al hote
Task Inputs:
Haine Description Value
findGroup MoAF _G1
Actions:
Finizh Task Help LI
| Done i
; [
1-4of 4 kems Page |1 of 1
| Dane
hseore||| ) i @ 7 || @ Byen | Gpo..| S| @] S0 @ | B[ @51 @m [ @ CUUERALRRE 2wm

administrator Page 22 2/5/2018



eGovernment CMS USER GUIDE - Editor v 1.0

Screenshot 20 — Editing an unapproved News Article

11. Deleting a News Article

a) Deleting a Draft News Article

First, go to the folder containing your saved articles (refer Access News Articles Tutorial).
Check the check box next to the article that you want to delete. When you check the article, you

will see that some of the icons in the header navigation menu get activated. This is not the case
when a News Article is not selected. Click the red cross icon to delete the checked article.
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Screenshot 21 — Deleting a News Article
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http://10.0.5.60:27110/AppConsole/common/login.jsp;jsessionid=Dvk2dx67kxIRKIEASxwAHzVcv
JKFhFDjIXWpr2U7BrYxfC9OpFk1!-362350696!NONE

b) Deleting an Unapproved News Atrticle

In the Inbox, click on the title of the unapproved news article that you want to delete. This will
open the REVISE CONTENT popup window.

In the Task Items section of the pop up window, click REMOVE and then click FINISH TASK.
]

This will delete the article from the Inbox.
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Screenshot 22 — Deleting an unapproved News Atrticle
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